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Automotive Technologies Employability Profile 

Program Year I__ II__ III__ 

 

Student Name: ______________________   ___________________  Student ID: __________ 
 (Last) (First) 

  (over) 

 

I. TECHNICAL SKILLS 

Key: 

(1) Limited skills, requires instruction & close 

supervision 

(2) Moderately skilled, needs limited supervision 

(3) Skilled, can work independently w/out supervision 

(NE)  No Exposure in this area 

 

Safety/OSHA 10 

__ Show the use of personal protective equipment 

__ Locate & show material safety data sheets 

__ Implement safe operation of vehicles in the shop 

__ Examine fire hazards, fire extinguishers, and show fire 

extinguisher use 

 

Customer Relations and Shop Procedures 

__ Interpret repair and work orders 

__ Exhibit understanding of appropriate customer 

interactions 

__ Exhibit understanding of environmental requirements 

__ Display understanding of safe working environment 

and shop procedures 

 

Engine Repair 

__ Perform engine service and diagnosis 

__ Perform cylinder head and valve train diagnosis and 

repair 

__ Perform engine block assembly diagnosis and repair 

__ Perform lubrication and cooling systems diagnosis 

and repair 

__ Perform exhaust inspection and service 

__ Perform mechanical timing and front-end service 

 

Automatic Transmission/Transaxle 

__ Diagnose general transmission/transaxle concerns 

__ Maintain and adjust transmission/transaxle 

__ Perform in-vehicle transmission/transaxle service 

__ Perform off-vehicle transmission/transaxle service 

__ Diagnose transmission/transaxle electronic issues 

 

Manual Drivetrain and Axles 

__ Diagnose general drivetrain concerns 

__ Diagnose and repair manual transmission/transaxle 

issues 

__ Perform in-vehicle manual transmission/transaxle 

service 

__ Perform off-vehicle manual transmission/transaxle 

service 

__ Diagnose and repair four-wheel drive/all-wheel drive 

components 

__ Diagnose and repair general axle concerns  

 

Suspension and Steering 

__ Diagnose, service, and repair steering systems 

__ Diagnose, service, and repair suspension systems 

__ Perform wheel alignment diagnosis, adjustment, and 

repair 

__ Diagnose, service, and repair wheels and tires 

 

Brakes 

__ Diagnose and repair hydraulic systems 

__ Diagnose and repair drum brakes 

__ Diagnose and repair disc brakes 

__ Diagnose and repair power assist systems 

__ Diagnose and repair parking brake systems 

__ Diagnose and repair ABS (antilock brake systems) 

and TCS (traction control systems) 

 

Electrical/Electronic Systems 

__ Perform electrical/electronic system diagnosis 

__ Perform battery diagnosis and service 

__ Diagnose and repair starting systems 

__ Diagnose and repair charging systems 

__ Diagnose and repair lighting systems 

__ Diagnose and repair accessory devices and systems 

 

Heating and Air Conditioning 

__ Perform service and maintenance on heating and AC 

(air conditioning) systems 

__ Diagnose and repair AC system components 

__ Diagnose and repair heating systems 

__ Diagnose and repair heating and AC control systems 

__ Demonstrate knowledge of refrigerant recovery, 

recycling, and handling 

 

Engine Performance 

__ Diagnose general engine drivability concerns 

__ Diagnose ignition systems 

__ Diagnose and repair fuel and air induction systems 

__ Diagnose and repair exhaust and emissions control 

systems 

__ Diagnose and repair computerized engine control 

systems 

__ Determine proper procedures for diagnosing 

intermittent issues 

 

Welding 

__ Adjust the pressures and light a torch in a safe manner 

__ Demonstrate proper torch manipulation in making a 

straight line cut 

__ Demonstrate proper torch manipulation in making a 

straight line cut using MIG, and TIG 

 



  (over) 

II. WORKPLACE SKILLS 

Key: 

(1) Unsatisfactory 

(2) Needs Improvement 

(3) Meets Expectations 

(4) Exceeds Expectations 

 

1. ______ Act as a responsible and contributing citizen and employee. 

Career-ready individuals understand the obligations and responsibilities of being a member of a community, and 

they demonstrate this understanding every day through their interactions with others. They are conscientious of the 

impacts of their decisions on others and the environment around them. They think about the near-term and long-term 

consequences of their actions and seek to act in ways that contribute to the betterment of their teams, families, 

community and workplace. They are reliable and consistent in going beyond the minimum expectation and in 

participating in activities that serve the greater good. 

 

2. ______ Apply appropriate academic and technical skills. 
Career-ready individuals readily access and use the knowledge and skills acquired through experience and education 

to be more productive. They make connections between abstract concepts with real-world applications, and they 

make correct insights about when it is appropriate to apply the use of an academic skill in a workplace situation. 

 

3. ______ Attend to personal health and financial well-being. 

Career-ready individuals understand the relationship between personal health, workplace performance and personal 

well-being; they act on that understanding to regularly practice healthy diet, exercise and mental health activities. 

Career ready individuals also take regular action to contribute to their personal financial well-being, understanding 

that personal financial security provides the peace of mind required to contribute more fully to their own career 

success. 

 

4. ______ Communicate clearly, effectively and with reason. 

Career-ready individuals communicate thoughts, ideas and action plans with clarity, whether using written, verbal 

and/or visual methods. They communicate in the workplace with clarity and purpose to make maximum use of their 

own and others’ time. They are excellent writers; they master conventions, word choice and organization and use 

effective tone and presentation skills to articulate ideas. They are skilled at interacting with others; they are active 

listeners and speak clearly and with purpose. Career-ready individuals think about the audience for their 

communication and prepare accordingly to ensure the desired outcome. 

 

5. ______ Consider the environmental, social and economic impacts of decisions. 

Career-ready individuals understand the interrelated nature of their actions and regularly make decisions that 

positively impact and/or mitigate negative impact on other people, organizations and the environment. They are 

aware of and utilize new technologies, understandings, procedures, materials and regulations affecting the nature of 

their work as it relates to the impact on the social condition, the environment and profitability of the organization. 

 

6.  ______ Demonstrate creativity and innovation. 

Career-ready individuals regularly think of ideas that solve problems in new and different ways, and they contribute 

those ideas in a useful and productive manner to improve their organization. They can consider unconventional ideas 

and suggestions as solutions to issues, tasks or problems, and they discern which ideas and suggestions will add 

greatest value. They seek new methods, practices and ideas from a variety of sources and seek to apply those ideas 

to their own workplace. They take action on their ideas and understand how to bring innovation to an organization. 

 

7. ______ Employ valid and reliable research strategies. 

Career-ready individuals are discerning in accepting and using new information to make decisions, change practices 

or inform strategies. They use a reliable research process to search for new information. They evaluate the validity 

of sources when considering the use and adoption of external information or practices. They use an informed 

process to test new ideas, information and practices in their workplace situation. 

 

8. ______ Utilize critical thinking to make sense of problems and persevere in solving them. 

Career-ready individuals readily recognize problems in the workplace, understand the nature of the problem, and 

devise effective plans to solve the problem. They are aware of problems when they occur and take action quickly to 

address the problem. They thoughtfully investigate the root cause of the problem prior to introducing solutions. 

They carefully consider the options to solve the problem. Once a solution is agreed upon, they follow through to 

ensure the problem is solved, whether through their own actions or the actions of others. 

 



      

9. ______ Model integrity, ethical leadership and effective management. 

Career-ready individuals consistently act in ways that align to personal and community-held ideals and principles 

while employing strategies to positively influence others in the workplace. They have a clear understanding of 

integrity and act on this understanding in every decision. They use a variety of means to positively impact the 

direction and actions of a team or organization, and they apply insights into human behavior to change others’ 

actions, attitudes and/or beliefs. They recognize the near-term and long-term effects that management’s actions and 

attitudes can have on productivity, morale and organizational culture. 

 

10. ______ Plan education and career path aligned to personal goals. 

Career-ready individuals take personal ownership of their own educational and career goals, and they regularly act 

on a plan to attain these goals. They understand their own career interests, preferences, goals and requirements. They 

have perspective regarding the pathways available to them and the time, effort, experience and other requirements to 

pursue each, including a path of entrepreneurship. They recognize the value of each step in the educational and 

experiential process, and they recognize that nearly all career paths require ongoing education and experience. They 

seek counselors, mentors and other experts to assist in the planning and execution of career and personal goals. 

 

11. ______ Use technology to enhance productivity. 

Career-ready individuals find and maximize the productive value of existing and new technology to accomplish 

workplace tasks and solve workplace problems. They are flexible and adaptive in acquiring and using new 

technology. They are proficient with ubiquitous technology applications. They understand the inherent risks -- 

personal and organizational – of technology applications, and they take actions to prevent or mitigate these risks. 

 

12. ______ Work productively in teams while using cultural/global competence. 

Career-ready individuals positively contribute to every team, whether formal or informal. They apply an awareness 

of cultural differences to avoid barriers to productive and positive interaction. They find ways to increase the 

engagement and contribution of all team members. They plan and facilitate effective team meetings. 

 

 

 

I hereby certify that the technical skills listed above are true and correct and that the named student has successfully 

completed all technical skills identified.  I also hereby certify that the student has received training in the workplace 

skills listed above.  A copy of this completed employability profile has been provided to the student. 

 

 

_____________________     _____________________   

Instructor Name      Student Name    

 

 

_____________________  ________  _____________________  ________ 

Instructor Signature  Date   Student Signature   Date 


